
The Martin Luther King Jr. Community Center, Inc. 630 9th Street, Rock Island, IL 61201 (309) 732-2999 Fax: (309) 732-2991

Martin Luther King Jr. Community Center

Facility Rental Agreement

Today’s Date:                                                                 

The Martin Luther King Center agrees to rent its facilities to the individual group or renter listed below at the agreed upon 

rate on page three (3) of this contract.

Event Date:                        /                            /                            Day:                                                                   

Arrival Time:                                                     a.m./p.m. Departure Time:                                                            a.m./p.m.

Event Start:                                                      a.m./p.m.

Event Title or Purpose:                                                                                                                                                       

Estimated Number of Guests:                                                                             (Seating: 200 in dining style & 450 in theatre style)

Contact Name:                                                                                                                                                       

Address:                                                                                                                                                       

                                                                                                                                                      

Phone: 1c 1w 1h                               -                                            -                                            

Alt Phone: 1c 1w 1h                               -                                            -                                            

E-mail:                                                                                                          @                                                                       

How did you hear about the Ida Robinson Banquet Room?                                                                                                                       

Will you be serving alcohol? YES 1 NO 1

If yes, please be prepared to discuss compliance with state law, local ordinance, and insurance requirements.

Will you be charging admission? YES 1 NO 1 Admission Amount $                                           

Is this a youth function? YES 1 NO 1 Youth Age Range                                                  

One (1) chaperone per every 40 youth is required

Chaperone(s):

Name Address Phone



The Martin Luther King Jr. Community Center, Inc. 630 9th Street, Rock Island, IL 61201 (309) 732-2999 Fax: (309) 732-2991

Martin Luther King Jr. Community Center

Facility Rental Agreement

Reservations and Rates

Business Hours are Monday – Friday, 8:00 am to 5:00 pm

Facility Rental Hours of Availability

Weekdays (Monday-Thursday) from 8:00 a.m. to 9:00 p.m.

Weekends (Friday-Sunday) from 8:00 a.m. – 12:00 a.m.

The following rates apply for the Ida Robinson Banquet Room:

$50 refundable damage deposit

$250 for the first three (3) hours of usage

$100 per additional hour

For Non-Profit groups providing proof of valid and current 501 (c) 3 status:

$75 NON-REFUNDABLE deposit upon reservation

$200 for the first three (3) hours of usage

$75 per additional hour

Conference Room:

 $75 for three (3) hours of usage

 $40 for three (3) hours of usage (for non-profit groups with valid and current proof of 501 (c)3 status)

 Additional hours of usage are open to negotiation with Facility Supervisor

Amenities

 A Facility Technician is available before, during, and after your event

 Seating for 450 people using theatre style seating (no tables)

 Seating for 200 people using round tables that seat eight (8) people each

 Seating for 60 people using 8ft tables and fold up chairs in Kings Corner (55’’ mounted television, restrooms)

 Conference Room seats 15 people (with television and DVD player)

 25 round tables and 200 chairs are available at no cost.

 Initial set-up is included in your rental

 Free Wi-Fi

 Banquet Room can be divided to create two (2) separate event areas

 Free parking is available in the 60 space parking lot adjacent to the King Center

 Handicapped accessible

Amenities available at $50 each:

 A full service kitchen is available during your rental.  It offers a commercial stove, warmers, freezer,  refrigerator, and ice machine

 Full audio/visual equipment with self-controlling panel, two (2) microphones, full surround sound, projectors, and screens

 A full six (6) panel stage, with full black skirting, and two (2) sets of stairs (size can vary depending upon type of usage)



The Martin Luther King Jr. Community Center, Inc. 630 9th Street, Rock Island, IL 61201 (309) 732-2999 Fax: (309) 732-2991

ALL FEES ARE DUE TWO (2) WEEKS PRIOR TO YOUR SCHEDULED RENTAL DATE – NO EXCEPTIONS!

Martin Luther King Jr. Community Center

Facility Rental Agreement

Deposit, Rental, and Amenity Payments

1. Deposit

$50 refundable damage deposit

Deposit Amount:                                                                                 Deposit Paid on:                                                   

Payee:                                                                                                    Staff Initials:                                                          

Type of payment (please circle): Check    (Check #                                  ) Money Order

2. Rental Fees

 $250 for the first (3) hours of usage

 $100 per additional hour   Number of additional hours:                                               Amount $                                           

 $200 for the first three (3) hours of usage (for non-profit groups with valid and current proof of 501 (c)3 status)

 $75 per additional hour for non-profit groups Number of additional hours:                            Amount $                           

 $75 for three (3) hours of usage for Conference Room

 $40 for three (3) hours of usage (for non-profit groups with valid and current proof of 501 (c)3 status)

 Additional hours of usage to be negotiated for Conference Room

3. Amenities

 Kitchen $50

 Stage $50

 Audio/Visual $50

Payment Schedule Amount Paid
(include check #)

Payee Staff 
Initials 

Comments

Payment One
Date:

Payment Two
Date:

Payment Three
Date:

ALL FEES ARE DUE TWO (2) WEEKS PRIOR TO YOUR SCHEDULED RENTAL DATE – NO EXCEPTIONS!

A TOTAL OF:                                                                                   IS DUE BY:                                                                                    

                                                                                                                                                                                                                  

Lessee Signature Date

If t he l essee  cancel s t he event  f i v e   (5) days f rom date  of t he 

event , t he deposit s wi ll  be f orf ei t ed t o t he M arti n  Lut her 

Ki ng  Jr. Cent er, I nc.



The Martin Luther King Jr. Community Center, Inc. 630 9th Street, Rock Island, IL 61201 (309) 732-2999 Fax: (309) 732-2991

                                                                                                                                                                                                                                

Kristia LeShoure, Facility Supervisor Date

Martin Luther King Jr. Community Center

Facility Rental Agreement

Lessee:   Pl ease read the  foll owi ng general  rul es  before  si gni ng  thi s  form :

General  Rul es:

1. Al l acti vi ti es, f unct i ons or event s m ust be  cl eared  t hrough t he  Cent er Di rect or or t h e   F a c i l i t y   S u p e r v i s o r . 

2. I f aut hori zed t o  serve  al cohol t hen t he l essee m ust com pl y  wi t h l ocal  ordi nance  and st at e l aw i n t he  servi ng and  consum pti on  of  al cohol.
I t i s t he  responsi bi l it y  of t he l essee t o i nsure  underage  dri nki ng does  not  occur.

3. The  f ol l owi ng  are  not  al l owed  i n t he buil di ng or on t he  grounds of t he  Cent er:
A. Narcot i cs  or cont rol l ed subst ances
B. W eapons of  any t ype,  except  by  person l egall y  aut hori zed

4. I f aut hori zed t o  serve  al cohol t hen it s  consum pt i on i s not al l owed  out si de  of t he  bui l di ng.  I ndi vi dual s  wi shi ng t o t em poral l y l eave t he event  
m ust  do so wit hout cont ai ners  of  al cohol.

5. Al l act i vi ti es  at t he  Cent er m ust  be properl y  supervi sed  at  al l ti m es to  t he sat i sf acti on  of t he  Cent er Di rect or.

6. Adm i ssi on t o t he Cent er or t o  program s  conduct ed  wi t hi n t he Cent er shal l  not  be based  on any way  upon rel i gi ous aff il i ati on  or church, church  
rel at ed  school,  or ot her sect ari an or church  rel at ed  organizat i on  at t endance: Nor  shall  adm i ssi on be  based on  race, sex  or nat i onal ori gi n,  or 
di sabl ed st at us.

7. Peddlers  and  sol i cit ors  are  rest ri ct ed f rom  conducti ng  ot her busi ness  i n t he Cent er unl ess  aut hori zed t o  do so  by  a writ t en agreem ent f rom t he 
Cent er Di rect or.

8. Agenci es,  groups,  or i ndi vi dual s  aut hori zed t o  use t he  Kitchen, Banquet Room, Conference Room, and Kings Corner are  to  l eave t he  these areas i n  a 
cl ean and  orderl y  condi ti on.   Fai l ure t o  do so m ay  resul t i n revocat i on of f acility  pri vil eges by t he Cent er Di rect or,  and/ or bei ng bi ll ed f or cost of 
cl eani ng.  This will also result in a non-refund of deposit.

9. Agencies, groups, or individuals renting all or a portion of the multi-use area will vacate the premises by closing hour stated in the rental
agreement. Agencies groups, or individuals, sponsoring activities in which minors participate must schedule events in accordance with curfew
hours.  Exceeding the contract hours stated in the contract will result in a non-refund of deposit.

10.   Agenci es,  groups,  or i ndi vi dual s  wi ll  use ent rance  and exi t s desi gnat ed  by t he  di rect or.

11.   The  Cent er i s  not  responsi bl e f or personal  arti cl es l ost or st ol en.

12.   Agenci es,  groups,  or i ndi vi dual s  agree t o  be responsi bl e f or dam age  t o t he bui l di ng  and it s  cont ent s  as st at ed i n  rent al  agreem ent s.

13.   The  Cent er Di rect or or t he aut hori zed represent at i ve m ai nt ai ns  t he ri ght t o  rem ove or have  rem oved,  anyone conduct i ng him  or hersel f i n  a  
di sorderl y  m anner.

14.   The  l essee i s  obl i gat ed t o  pay f or t he  cost of dam ages beyond  ordinary  wear and t ear of propert y  caused  by t he l essee  or hi s  cl i ent s  as det erm i ned 
by t he  di rect or or t he desi gnee.  “I have  read t he M art i n Lut her Ki ng Jr. Cent er Comm unit y’ s  room  poli ci es and  regulat i ons and  underst and t hat 
any vi ol ati on  of  sai d rul es  can resul t i n t he cancel i ng  of t he  use of t he prem i ses.   Any  change i n t hi s agreem ent wi t hout  pri or not i ce t o st af f shal l 
render t hi s  agreem ent NULL  and VO I D. ”

O n  si gni ng t hi s f orm, I  herby  agree t o  reli eve t he M art i n Lut her Ki ng Jr.  Cent er, I nc., t he Cit y  of  Rock I sl and i t s  em pl oyees or it s  agent s of i nj ury  due 

t o t he  part i ci pat i on i n any of t he acti vit i es  hel d  at t he M arti n  Lut her Ki ng Com m uni t y Cent er.

Lessee  has  read  and  st at es t hat  he/ she  underst and t he att ached  rul es  and  regulat i on approved:

                                                                                                                                                                                                                  

Lessee Signature Date

If t he l essee  cancel s t he event within  f i v e   (5) 
days f rom date  of t he event , t he deposit s wi ll  
be f orf ei t ed t o t he M arti n  Lut her Ki ng  Jr. 
Cent er, I nc.



The Martin Luther King Jr. Community Center, Inc. 630 9th Street, Rock Island, IL 61201 (309) 732-2999 Fax: (309) 732-2991

                                                                                                                                                                                                                                

Kristia LeShoure, Facility Supervisor Date


